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	SC /F5 
	
	A Binding Progress Procedure for an Authored Book 

	


Title of the Authored Book: ………………………………………………………………………………………………….

Author: …………………………………………………………………………………………………………………………..….
	S.no
	Book Progress Procedures
	Application No
	Date 
	Remark 

	1. 
	Receiving an application letter from a College Dean for an authored book proposal.
	
	
	

	2. 
	Submitting the application of the authored book proposal to the Council of the Translation, Authorship and Publication Center.
	
	
	

	3. 
	Sending the authored book to the Scientific Council to complete the evaluation procedures 
	
	
	

	4. 
	The Centre receives the authored book from the Scientific Council, and communicates with the author to make the evaluator’s required amendments  
	
	
	

	5. 
	After accomplishing the evaluators’ required amendments on the authored book, the academic editor of the Translation, Authorship and Publication Center reviews the evaluators’ comments and amendments, then prepares a report on this matter.

	
	
	

	6. 
	Sending the authored book and report to the Scientific Council for the approval of the remuneration and number of copies.
	
	
	

	7. 
	Signing the contract with the author after obtaining the Scientific Council’s approval.
	
	
	

	8. 
	Sending the authored book and report to the Scientific Council for sending the book to the University Press to make drafts and the cover in order to be approved by the Translation, Authorship and Publication
	
	
	

	9. 
	Applying for an ISBN and finishing printing the book
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